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The Classroom Monitor shows which teachers have recorded attendance for a course
section during the appropriate period. In addition, the Classroom Monitor allows the
attendance clerk to rapidly enter attendance for teachers or substitute teachers if they
are provided attendance via a roster or other list of students in that section.

1) Select the upcoming Year, School, and Calendar

2)
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Click Attendance > Classroom Monitor
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The date will default to the current date. If the date needs changed to a different date, enter the date
and click Refresh.

8 Classroom Monitor
H This tool monitors classroom attendance. ’

I
I | pate: 03;122013"_3] 3

i[Teacher  |Dept Contact  ZH ’
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4) The Classroom Monitor lists all the primary teachers in the building along with the two periods they are

scheduled. If the teacher has taken attendance in the class, the Classroom Monitor will display Green

for the section. If the teacher has not taken attendance, the section will display in Red.
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This tool monitors classroom aftendance

Date: 03120201375} | Refresh | 5lncumure!a Teacher Aftendance 4| Primary Teachers Only _LastRefreshed 03:31:13PM

e B ety it WP

| Teacher Dept Contact HR 1a b 2a Teacher 3a 3b 4 a

' Music I~ | '8606-1(1516] has taken 24(67) 76101 (1919) 6722.6({1314) 6604-1(34/38)
Language Arts =4 7999.5 (25/26) mw«! attendance 7500-5 (26/27)  7500-5 (26/27)
Science i |6999.7 (25027) 300-5 (25/27) 6300-7 (23125] in this class [250-6 (24125) 6250-6 (24/25)
SocialStudies | | 7999.2 (24/27) [7400-1(26/28) 74001 (26/28) 7400.3 (23126} I 75003 (21)_75003(-21) |
Social Studies | 54 sm.ln(zm;mo.wms;msczmm Y 8400-11 (21/21) B400-11 (21721) 8500-11 (17/19) 8500-11 (1719) |
Science ~ 87208 (1515)_8720.6 (12113} 771240 (1616) 771242 (~120) 6716-10 (16117) 671612 (18119) |

i Science = | 699911 (125) 9 (24125) £300-9 (24/25) 6300- 11 (23125) 625010 (25) 6250-10 (125)

: Mathematics 54 (899912 (23/24) B200.9 ( Teaiher 8200-11 (18/21) 8200.11 {18/121) 8250-10 (25(25) 8250-10 (25125) ?

=~ i has NOT [23) 9807-1(4i4) 9807-3(11) 9806.1(34) 98063 (12)

Science 51 |7998.11(-i25) 73009 (24/25)73008(2425) 7300 .1 o 7127) 7250.10 (27/27) 7250-10 (27/27) i

i L& | | 854 apendance [P TTOSSIISAE) TT06-3(1445) 6710-0(1213) 6740-11 (19/22)

. Mathemabcs & 89994 (20/22) 8200-1(20122) 82001 (20/22) e Sk ik 82003 (19/20) 82003 (19720) 8250-2(27129) 82502 (21129)  §

; SocialStudles | 54 3| 7999-10 (24125) 7400-9 (24125) 7400-9 (24125) TAON e 125126 750011 (27) 750011 (27) 1

! Language Ats 5 s 79993 (23127) 7100.9 (2527) 1100-9 (25/27) 7100-11 (2525) T100-11 (25725) 75009 (26128) 75009 (26128) 1
Mathematics 54 £(6999.12 (426) 6200-9(-/26) 6200-9(-/26) 6200-11(~125) 6200-11(-125) 625012 (-(25) 6250-12(-125) [ 1
Language Ads &4  |7999-1(2326) 7100-1(-425) 7100-1 (/25) 7100.3 (2426) 7100-3 (24126) 75001 (25127) 75001 (25127) f

: f As B 6999.1(2324) 6100.1 (24/24) §100-1 (24/24) 6100.3 (24126) 61003 (24/26) 6500-1 (24/26) 6500.1 (24126)

! Science T 8726.7(23/25) 87265(2020) 7722.5(22123) 77227 (21728) 6726.5(21/25) 67267 (~123) i
Science 54 |8999.3(19/22) 8300.1 (18/22) §300.1 (1822) 8300.3(23/23) 8300.3(23/23) 82504 (16/19) 82504 (16/19) ]
Social Sudies >~_-4 |6999.5 (/26) 6400-5(-126) 6400.5(-/26) GA00.7(26) 64007 (26) 65007 (24) 6500-7 (-124) 1

! Encore 87204 (2020) 8720-2 (12113) 77122 (1516) 77124 (20/22) 67168 (17M7) 6716-8(1619) ;

el a0guRge s M’!’:’JE?EL D e T ottt b (L2 S100 0 (24122) B0 2L BORO DD 5

5) To narrow the list to only view pr|mary teachers, select the Primary Teachers Only check box.
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This tool monitors classroom attendance.
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6) To view a report of all teachers who have not completed their attendance, click on the Incomplete

Teacher Attendance print icon.
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: This tool monitors classroom attendance. 4
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i Date: 0312/201375 | Refresh |€) Teacher Altend I 7| Primary Teachers Only  Last a033113pM ¢
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7) If ateacher has not taken attendance, contact needs to be made with that teacher to make sure they

take attendance. If the Contact column has an envelope and you have Outlook Client set up as a default

e-mail account on your computer (not the web-based version), the teacher can be directly e-mailed by

clicking on the envelope. If you do not know if you have Outlook Client set up, e-mail the Technology

department.
il Classroom Monitor
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This tool monitors classroom attendance. 1
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Date: 03/12/20127%] | Refresh | & incompiate Tea.:mr.}
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8) If there is a substitute for the teacher that day and you have a paper attendance sheet, attendance can
be entered straight from this screen by the Attendance Clerk. Click on the section that attendance

needs to be taken.

This tool monitors classroom attendance. ‘

oute: 031220175 [ Rofesn

& Incomplete Teacher Atten

- g la

Teacher ' Dept ' Contact HR f
Music |
Language Ats B4 |7999.5 (2526) ?1001
, - Science 54 69997 (25027) 63005
E Social Studies |54 |7999-2 (24127) | 74004
Social Studies |54 |8999-10(24/26) 8400
[0 ome o |Science = ,
[ - Science =

Mathematics

9) A window will appear over the Classroom Monitor. Mark attendance and attendance comments for the
students who are not in class and click Save.
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10) After the attendance is saved, the section will turn from Red to Green showing that attendance has

been taken for the class.

This tool monitors classroom attendance.
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